	Performance description/performance agreement of ongoing servicing of the general accounting compiled by the client
(Information for clients and component of the agreement of fees)


Which documents information do we receive from you or do you keep ready for us:


Monthly economic evaluation (printout, email or DATEV Unternehmen online)

Monthly list of account balances (printout, email or DATEV Unternehmen online)


Monthly cost statistics (printout, email or DATEV Unternehmen online) if possible


Insight into the accounts (account forms/screen)


Copies of incoming invoices for capital goods/assets (economic goods which serve the business for more than one year)


Copies of temporary job receipts if the wage tax registration is created by the office


Cash book, petty cash vouchers, incoming and outgoing invoices for inspection


statements of account


List of outstanding items: accounts receivable and accounts payable (for capitalizers)


Copies for items of accrual and deferral that concern the next year


Copies of notifications (e.g. trade association, chamber of industry and commerce)


Original documents of donations (copy for your own file)

...

...

...

What are we allowed to perform duly:


Establishment DATEV Unternehmen online

Setup of general accounting/chart of accounts


Checking the chart of accounts/structure of general accounting


Regular in-year random control of carried out accounting on the spot


Answers to questions concerning the general accounting by phone or personally


Written information about important legal changes concerning the ongoing accounting


Creating of VAT return


Subsequent registration of annual closing of accounts


Registration of carried forward balances including the matching of the opening balance sheet for the current year

...

...

...

Which documents do you get back:


Values of balances carried forward according to the balance sheet created by us


List of book transfers if any book transfer took place while creating the balance sheet

...

...

...

Date:
.............................
Signature(s):
............................................................
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